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ShopDOE & E-catalog



Key Objectives of new Search Engine 

• Search across multiple fields from one text box

• More intuitive and user–friendly

• Spell correction, auto complete and other search 
functionalities

• Vendors can better present wares through keywords, 
images, synonyms etc.

• A seamless integration of ShopDOE with FAMIS PO 
Module

• Ability to save ‘favorite’ searches for future use
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ShopDOE Login
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• To electronically send your 
Shopping cart to FAMIS for 
processing you must login to 
ShopDOE with your central 
user name and password

• To browse the site, without the 
capability of electronic 
submission of shopping cart to 
FAMIS, login with your email 
address of choice



ShopDOE Home Page

6

Search Box: Search on Keywords
Item#, model# etc 

Click on a specific category/sub 
category

To explore items in the category



Type ahead and Left Hand Navigation

7

Search Box: Search on Keywords
Item#, model# etc 



Create, Save and Share Shopping Cart 
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Send Shopping Cart to FAMIS for Processing
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Personal 
information tied to 
your personal DOE 

credentials

Find your 
location 
address



My Account - View Saved Shopping List
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Click on the Shopping 
List you want to view



My Account - View Saved Shopping List Continued

The List is dynamic. Price changes 
or Item deletion will automatically 
be updated

• Add to Cart Or Rename
• Copy , delete entire cart or 

single item



FAMIS PO Module 

• Click on ShopDOE Order Request to view Order 
Request waiting for processing

• Enter District and Location code



FAMIS PO MODULE Continued

• Click on the tabs to view Order Request in different 
status

• Select the Order Request Number you want to view 
and click Select 



Order Request Detail

• Click on the tabs to view commodity specific Order 
Requests

• An entire Order Request Can be rejected
• Item Quantity can be changed as well as deleted
• Changes must have a reason



Relationship between PO Module & Order Request History in 

ShopDOE

The different Order Request Status

Changes made to an Order Request In FAMIS PO Module will be reflected in Order Request History 

in ShopDOE. For additional information click into an Order Request ID#
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NYSTL (Textbook, Library 
& Software)
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Division of Contracts and Purchasing -
http://schools.nyc.gov/Offices/DCP/Vendor/Default.htm

Buying Tools for Schools
http://schools.nyc.gov/Offices/DCP/BuyingTools/default.htm

Finance Service Center (718)935-5000 or 
clientservices@schools.nyc.gov

Resources

http://schools.nyc.gov/Offices/dcp/DepartmentofEducationProcurementPolicyandProcedures.pdf
http://schools.nyc.gov/Offices/DCP/BuyingTools/default.htm
mailto:clientservices@schools.nyc.gov

